
Xxxxxx X. Xxxxx (BEFORE) 
5555 55th St. #5  

Xxxxx Xxxxxx, XX 55555 
Xxxxxxxxx@yahoo.com 

(555) 555-5555 

 

 
EDUCATION 

XXXXXX UNIVERSITY               Xxxxxx, XX 

Bachelor of Arts; Double Major in Philosophy and Political Science; Minor in Economics                           May 2005 

 

INSTITUTE FOR INTERNATIONL EDUCATION OF STUDENTS - EU CENTER                                      Xxxxxx, Xxxxxxx 

Coursework: Intensive study of the European Union, International Institutions, and German Language                Spring 2004 

 

EXPERIENCE 

COMPANY ONE                 Xxxxxx, XX 

Analyst, Fund Investment Management           October 2005 - Present 

XXX Xxxxxxxx is a fully integrated private equity, real estate investment management company with more than $6 billion under 

management. 
� Involved in all aspects of the investment process: assessed potential acquisition opportunities, prepared detailed financial 

models and valuations, managed due diligence activities, structured and coordinated potential investments and financings 
� Responsible for investments across a variety of asset classes, including investments in portfolios, single assets, joint ventures 

and limited partnerships totaling approximately $500 million in estimated market value 
� Proactively managed approximately 7 portfolio investments totaling $560 million; advised senior management on budgeting, 

strategic planning, financings, redevelopments, renovations, and asset dispositions including sales and recapitalizations 
� Screened over $3 billion of potential office, multifamily, land development, redevelopment, hospitality and loan investments  
� Key transactions include a $120 million acquisition of a 700,000 square foot office complex, requiring two different 

financings and the combination of transaction structures, and an acquisition and redevelopment of a 420,000 square foot 
office building requiring extensive legal work and negotiation of transaction structure. 

 

COMPANY TWO           Xxxxxxxx, XX  
Junior Analyst/Intern, Acquisitions                 July - October 2005 

Xxxxx Xxxxxxxxxx Xxxxxx Xxxxx, Inc. is the nation's largest provider of diversified industrial real estate.   

� Created and analyzed financial models for acquisitions and development projects in the Xxxxxxxx Xxxxxxxxxx region 
� Supported senior investment team with financial underwriting and internal investment presentations 
� Developed strong interpersonal relationships with brokers and colleagues 

 

COMPANY THREE                    Xxxxxxxxx, XX 

Intern                      January-May 2005 
� Compiled and analyzed economic data for local businesses.  
� Worked with local citizens to solve policy issues  
� Responsible for publicity and planning of public meetings 

 

XXXXXXX XXXXX            Xxxxxxxxxx, XX 

Guest Service Agent                 Summer 2004 
� Developed interpersonal and leadership skills through work with various departments 
� Largely self-reliant and entrepreneurial during the workday  

 

ADDITIONAL INFORMATION 

• Extensive knowledge Microsoft Excel, Word, PowerPoint, Photoshop and Argus Software,  

• Member, Xxxxxxxxxxx Junior Chamber of Commerce. Networking and community service organization of young 
professionals in the greater Xxxxxxxxxxx area.   

• Member, National Society of Collegiate Scholars  

• Founding Member, Xxxxx Campaign:  Raised economic, social and political awareness on campus. 

• Member, Xxxxxxxx Xxxxxxx:  Traveled to Nicaragua for mission work, responsible for fund-raising. 

• Vice President and Captain, Men’s Club Volleyball 

• Dean’s List, Xxxxxxxx University 

• Eagle Scout: Received highest honors and national recognition for completion of rigorous program. 
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Xxxxxx X. XXXXX (AFTER) 
 

555-555-5555 
 

5555 55
th

 St., #5 
Xxxxxxxxx@yahoo.com 
 

Xxxxx Xxxxxx, XX 55555 
 

Professional who leverages proven success and experience in acquisition and investment analysis, financial modeling, due 

diligence, capital markets, loan structuring and strategic planning to achieve revenue, profit and performance objectives. 
 

AREAS OF EXPERTISE 
 

Investment Analysis Joint Ventures / Limited Partnerships Real Estate Acquisition Budget Development 
Market Evaluation Financing Options / Structuring ROI Analysis Negotiation 

 

SELECTED ACHIEVEMENTS 
 

• Key role in building portfolio of assets under management from $100 million to $500+ million within 12 months. 

• Developed intricate financial model and authored investment memorandum for acquisition of $120 million, 700K sq.ft. 
office complex, combining it with purchase and redevelopment of 420K sq.ft. building. 

• Conducted investment analysis and recommended strategic acquisition with 200%+ ROI potential. 

• Developed and implemented cost tracking system that enabled company to upgrade acquisition renovation, resulting in 
higher property value and significant increase in potential return on investment. 

• Participated in intensive, 6-month study of the politics, economics, history and future of European Union. 
 

PROFESSIONAL PROFILE 
 

Skilled analyst able to thoroughly and accurately distill complex data to provide clear-cut, straightforward information, 
helping to make intelligent and informed purchase/pass decisions. Outstanding written and oral presentation skills. 
Quick study with a sound work ethic who consistently goes “above and beyond” to achieve objectives.  

 

BA, Philosophy & Political Science (Economics minor), Xxxxxxxx University, Xxxxxxxxx, XX, 2005 
Institute for International Education of Students – EU Center, Xxxxxxxx, Xxxxxxx, 2004 

(studied European Union, International Institutions and German Language) 
 

Founding member: Xxxxx Campaign; raised economic, political and social awareness regarding free-trade issues.  
Member: National Society of Collegiate Scholars, XX Junior Chamber of Commerce (networking and community services 

organization), Xxxxxxxx Xxxxx traveled to Nicaragua; assisted in building medical/dental facilities; responsible for fundraising. 
 

Proficient in Microsoft Office Suite, PowerPoint, Photoshop and Argus Software 
 

EXPERIENCE 
 

COMPANY ONE (fully integrated private equity, real estate investment firm with $6+ billion in assets under management) 2005 - Present 

Analyst, Fund Investment Management 

• Spearheaded management of 7 portfolio investments with total value of $560 million; provided recommendations to 
executive leadership on strategy, financing, asset dispositions, redevelopments and renovations. 

• Active participant in all facets of investment process including establishment of goals and objectives, valuation work, 
due diligence, investment strategies, research/analysis, detailed financial modeling and buy/pass recommendations. 

• Involved in management of investments across asset classes including portfolio investment, single assets, JVs and 
limited partnerships with approximately $500 million in estimated market value. 

• Key in $120 million acquisition of 700K sq.ft. office complex requiring 2 different financings and combination of transaction 
structures. Authored investment memorandum, providing complete investment picture and decision-making capability. 

  

COMPANY TWO (nation’s largest provider of diversified industrial real estate) 2005 

Junior Analyst / Intern, Acquisitions 

• Conducted research; developed and analyzed financial models for acquisitions and development projects; prepared 
written reports and rate of return analyses.  

• Supported senior investment team by preparing financial underwriting and internal investment presentations. 
 

COMPANY THREE 2005 

Intern 

• Compiled and analyzed economic data for local businesses in 5,000-person community. 

• Planned and publicized public meetings; worked with local government and citizens to resolve policy issues. 
 

Prior Experience: COMPANY FOUR, Guest Service Agent, 2004 (summer position) 


